
Nova Smart NG covers all the specifics of

absence management & tracking. By using the

NOVATIVE HRIS, you avoid manually

managing annual leave, sick or maternity leave

by empowering your employees to do it

themselves. From accessing the software via 

 the self-service portal to one-click

authorization for management through to

accessible absence reports, everything is

covered with Nova Smart NG.

E N T E R  &  T R A C K  A B S E N C E S
By using digital absence management, you have transparent access to

your team's absence requests & history.

S E T - U P  F O R  S U C C E S S
Absence Management can be complex when managing it manually. Nova Smart NG allows
you to customize rules & constraints no matter where you are -covering all your needs.

Define absence options (leave,
illness, moving, etc.) your
employees can choose from

Enforce company policies & rules

Differentiate constraints by employee
group

Set Variables & Absence Rules

Apply labor law to comply with
local regulations

Holidays from
previous year

My AbsencesAdmin View

Absence per employee Alerts Anomalies consultation Creating teams ...

Add Export

Calendar management

All | Approved

Holidays
entitlement

Holidays
taken

Holidays 
Balance

day.month.year

2.5 23.00 5.50 20.00

Travel Sick/Accident
Days

Compensated
Night suppl.

(10%)

0.00 3.00 0.00 6.50

My Absences

Type of Absence day.month.year day.month.year Search

Description
Number of 
days (hours)

Date of Request Status

Holiday 2.50 03-03-21 Validated

Date

04/04/21 -
06/04/21

Illness 2.00 02-01-21 Validated
02/01/21 -
03/01/21

Moving 3.00 10-04-21 Waiting for
Approval

05/06/21 -
07/06/21

M O D U L E   F A C T S H E E T
ABSENCE MANAGEMENT
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T R A C K  A B S E N C E S  F R O M  A  T O  Z
Have a transparent overview over who is in & who is absent in your team or department.
Empower your employees to manage their absences leaving you with less admin work.

Shared absence calendar taking
privacy into consideration

Simple overview over outstanding
approvals & requests

Self-Service portal for employees to
request, edit & revoke absences

Creation of reports & statistics based
on the database

Dashboard Processes & Activities

Absence history allows for
discovering patterns & irregularities

One-click authorization for
management

M O R E  T H A N  A B S E N C E  T R A C K I N G
Our solution enhances employee engagement, supports compliance & seamlessly integrates with your
current HR infrastructure

Automatic notifications of absence
request

Schedule regular occurring absences
once to avoid time-consuming double-
entry

Comment on your validation or rejection
to provide employee with transparency

Highlight any deficiencies that may need
extra attention

Accessible absence reports

Secure.Compliant.Customized.

Control labor costs

End time of
clocking in

Daily Schedule

New EmployeeAdmin View

Sunday hours

Absence per employee in hours AlertAbsence per employee ...

Save Delete

Code*

Valuation of hours ...

Title*

Effective Date
No. Social
Securityday.month.year

Start time of
clocking in

Min. No.
Hours

Anomalies

Break setting

6 7 8 9 10 11 12 13 14 15 16 17 18

Max. No.
Hours

Code Title

Undefined time

40 hour week

42 hour week

Daily hours agency

daily hours
production

daily hours admin

daily hours
logistics

SUNH

UNT

40HW

42HW

DHAG

DHPR

DHAD

DHLO

Only choose the modules you need

Customize & parametrize the solution to your individual
requirements

HRMS Your Way!

Centralize your HR processes within one data base

Eliminate manual processes & switch to efficient digital
streamlined HR & Payroll.

https://www.facebook.com/NovativeSA/
https://www.linkedin.com/company/novative-sa/
https://www.youtube.com/channel/UC-m0Vp_BUmtxg6P-kn4vCsA
https://twitter.com/NovativeSa

